Appendix …. - Fire Safety Risk Assessment
Summary sheet - to be completed by Fire Safety Co-ordinator (FSC)
	
	
	
	
	
	

	Name of Property
	 

	Address
	 

	Approx No: employed
	 
	Approx No: of people using the building
	 

	FSC's Name
	 
	Phone No:
	 


Stage 3 - Proposed Actions to remove or reduce risks
	
	
	
	

	Action
	Target Date
	Actual Date

	1
	 
	 
	 

	2
	 
	 
	 

	3
	 
	 
	 

	4
	 
	 
	 

	5
	 
	 
	 

	6
	 
	 
	 

	7
	 
	 
	 


Stage 4 - Proposed Actions to improve fire safety measures
	1
	 

	2
	 

	3
	 

	4
	 

	5
	 

	6
	 

	7
	 


	Fire risk category
	Low
	Medium
	High


	Emergency Plan Produced
	 
	Date:


	Risk Assessment undertaken by:
	Position

	 
	 

	Signature
	Date

	Review Date
	 

	Stage 1
	Identification of hazards


Combustible materials and fire spread
	
	
	
	
	

	 
	Yes
	No
	If YES, list what and where
	If NO, no further action - reassess in 12 months

	1. Are highly flammable substances (e.g. paints, thinners, solvent based adhesives, flammable gases [LPG]) used
	 
	 
	 

	2. Are pressurized gas cylinders (oxygen, LPG etc) used within the building?
	 
	 
	 

	3. Are combustible materials (e.g. paper, packaging, fabrics, clothing) displayed or stored?
	 
	 
	 

	4. Is combustible waste allowed to accumulate?
	 
	 
	 

	5. Are combustible materials stored adjacent to heat-producing appliances
	 
	 
	 

	6. Are extensive areas of wall or ceilings covered with combustible display materials?
	 
	 
	 

	7. Is all furniture and fabrics treated with a fire retardant?
	 
	 
	 

	8. Are there any other readily combustible materials in the workplace which present a significant hazard?
	 
	 
	 


Fire sources
	
	
	
	
	

	 
	Yes
	No
	If YES, list what and where
	If NO, no further action & re-assess in 12 months

	9. Are processes such as incineration, cooking, welding, flame-cutting or frictional heat carried out?
	 
	 
	 

	10. Does the workplace have oil or gas burning equipment?
	 
	 
	 

	11. Is smoking permitted? (If NO, is there a residual smoking problem?)
	 
	 
	 

	12. Are there exposed ducts, pipes or flues which are too hot to touch?
	 
	 
	 

	13. Are there light bulbs and fittings near combustible materials
	 
	 
	 

	14. Is there portable electrical equipment which has NOT been tested and maintained by a competent person?
	 
	 
	 

	15. Does the electrical equipment have excessive extension leads or multi-point adaptors?
	 
	 
	 

	16. Are there portable radiant heaters in use?
	 
	 
	 

	17. Is arson a potential problem?
	 
	 
	 

	18. Are there any other hazards which might cause a fire
	 
	 
	 

	
	
	
	

	
	
	
	


	Stage 2
	Identify people at special risk


	
	
	
	
	

	 
	Yes
	No
	If YES, list who and where
	If NO, no further action & re-assess in 12 months

	1. (i) Do staff work in remote areas? Or
(ii) Have difficult or lengthy escape routes? Or
(iii) Work in remote locations?
	 
	 
	 

	2. Is sleeping accommodation provided or are people confined to bed?
	 
	 
	 

	3. Are there people present whose mobility, hearing or eyesight is impaired?
	 
	 
	 

	4. Are there people present who have special needs and may not appreciate the risk that fire presents?
	 
	 
	 

	5. Will visitors, occupants, contractors be unsupervised and unfamiliar with escape routes?
	 
	 
	 

	6. Do you hold special events which involve large numbers of people (particularly members of the public)?
	 
	 
	 

	
	
	
	


	Stage 3
	Can hazards be removed or reduced?


	 
	Yes
	No
	If YES, Proposed action - Copy to Summary - Page 1
	If NO, list what & where & re-assess in 12 months

	1. Can readily combustible materials and highly flammable substances be

(i) removed?

(ii) significantly reduced?

(iii) replaced with safe alternatives?

(iv) stored in fire-resisting enclosures?

N.B. COSHH assessments to be carried out.
	 
	 
	 

	2. Can combustible displays be reduced, removed, covered or treated to lessen the hazard?
	 
	 
	 

	3. Can housekeeping be improved by:

(i) reducing combustible materials?

(ii) covering and securing external waste bin away from building?

(iii) keeping flammable materials away from heat producing appliances?
	 
	 
	 

	5. Is heat-producing equipment being used in accordance with manufacturers instructions


	 
	 
	 

	6. Can testing & maintenance of portable electrical equipment be improved (including removing damaged or defective equipment)?
	 
	 
	 

	 
	Yes
	No
	If YES, list what and where
	If NO, no further action - re-assess in 12 months

	7. Can the cleaning and maintenance regime for ducts and canopies be improved?
	 
	 
	 

	8. Where maintenance workers & contractors are on site, can a procedure for checking and monitoring contractors' measures to control "hot work" (e.g. blow torches, hot air strippers, roofing works, etc) be adopted?
	 
	 
	 

	9. Can bare bulbs be protected with appropriate diffusers or protective covers?
	 
	 
	 

	10. Where smoking is permitted, can a smoking policy be adopted which provides for safe smoking areas and for prohibition elsewhere?
	 
	 
	 

	11. Can the use of matches, lighters and naked flames be avoided?
	 
	 
	 

	12. Can appropriate security measures against the risk of arson be provided and maintained?
	 
	 
	 

	
	
	
	


	Stage 4
	Adequacy of fire safety measures


Means of escape
	 
	Yes
	No
	If YES, no further action & re-assess in 12 months
	If NO, consider improvements - fill in Summary on page 1

	1. Are agreed evacuation times being met?
	 
	 
	 

	2. Are escape routes satisfactory, (e.g. not unduly lengthy)?
	 
	 
	 

	3. Are stairways separated from corridors and rooms by fire doors?
	 
	 
	 

	4. Is there direct access to the outside from the foot of each stairway?
	 
	 
	 

	5. Are escape routes free from undue constrictions which might hinder easy evacuation?
	 
	 
	 

	6. Are all escape routes unobstructed?
	 
	 
	 

	7. Do the doors on escape routes open in the direction of escape?
	 
	 
	 

	8. Are all exit door fastenings suitable and are they simple to use without the use of a key?
	 
	 
	 

	9. Do you consider there are sufficient fire exit and fire action signs?
	 
	 
	 

	10. Do you consider the escape routes to be adequately lit?

(i) Internally?

(ii) Externally?
	 
	 
	 

	11. Do you consider there to be suitable emergency lighting to escape routes?
	 
	 
	 


Fire fighting equipment
	 
	Yes
	No
	If YES, no further action & re-assess in 12 months
	If NO, consider improvements - fill in Summary on page 1

	12. Are there sufficient water extinguishers for general use?
	 
	 
	 

	13. Are there suitable and sufficient extinguishers for any special risks?
	 
	 
	 

	14. Are all extinguishers visible or their location indicated by suitable signs?
	 
	 
	 

	15. Are all appropriate employees trained in the use of fire extinguishers?
	 
	 
	 


Fire warning device
	16. Do you consider there to be suitable arrangements for giving a warning of fire?
	 
	 
	 

	17. Do you consider there to be a sufficient number of fire call points?
	 
	 
	 

	18. Is the fire warning system clearly audible throughout the workplace? 
	 
	 
	 

	Maintenance and testing 

	19. Is there a maintenance regime for checking & maintaining the building and equipment, and is the record book being properly completed?
	 
	 
	 

	20. Is employee awareness training and are fire drills being carried out?
	 
	 
	 


Risk category
In which fire risk category* is your building? (Also fill in page 1)

	Low
	 

	Medium
	 

	High
	 


*Typical examples of fire risk categories are:

	 
	Stage 1
	Stage 2
	Stage 3
	Stage 4

	Low
	Few hazards identified
	Few people at risk
	Most hazards removed or reduced
	Fire safety measures generally adequate

	Medium
	Some hazards identified
	Some people at special risk
	Some remaining hazards
	Some fire safety measures inadequate

	High
	Significant hazards identified
	Substantial proportion of people at special risk
	Few hazards removed or reduced
	Fire safety measures inadequate


The Fire Risk Assessment is complete. You should now:

	[image: image1]
	Distribute copies (see page 1).

	[image: image2]
	Produce an Emergency Evacuation Plan.

	[image: image3]
	Carry out fire drills and other training.

	[image: image4]
	Check the buildings regularly (See Fire safety checklist).
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