……………. Community Association
(Charity Registration No. .......)
(Address/Tel. No.)

The Association pursues a policy of equality of opportunity

 1.
Post applied for ……………………………………………………………..

	2

Title …………………………………………

Surname …………………………………….  First Name ……………………………………

Address   …………………………………….  Contact Telephone Number:

……………………………………………….  Daytime: ………………………………

………………………Post Code ……………  Evening ……………………………….

E-mail …………………………………………………………………………………...



3.
Experience and Personal Skills

Please give details of all your experience, knowledge, skills, and abilities and your reasons for applying for the job. Use a continuation sheet if necessary.


IF YOU HAVE A CV YOU MAY WISH TO ATTACH YOU MAY OMIT Section4 (Education and Job Related Training) and Section 5(Employment History)

4.  Education and Job related training (including membership of professional bodies, vocational and non-vocational courses).  I n the Education section only complete the highest levels attained (e.g. if you have ‘A’ levels do not enter ‘GCSE’

	Institute/Course studied
	From


	To

	Standard or level achieved

	
	
	
	


5. Employment History

If this is going to be your first job after leaving school or college please give details of any holiday, weekend, evening or work experience placements.

	Current Employer
Employer’s Name ………………………………………  Post held .…………………………

Address ………………………………………………....  Date appointed .………………..

…………………………………………………………… Salary ……………………………

…………………………………………………………… 
Other allowances ………………..

Post Code …………………………………………………
Notice period …………………..


Previous Employment  most recent first)

	Employer’s Name &

Type of Business
	Post Held


	From

month/ year


	To

month/ year

	
	
	
	


6. References

Please provide two employment references; one of these should be from your current or most recent employee and both should be from people able to comment on your conduct and behaviour at work, and know you in a professional capacity. References may be taken up before interview, please indicate whether this is acceptable by ticking the relevant box.

	Name ………………………………………………….Position …………………………
Address …………………………………………………………………………………….

Post Code ………………… Daytime Tel. No. …………………..   Yes (          No ( 
 


	Name ………………………………………………….Position ……………………….

Address …………………………………………………………………………………….
Post Code ………………… Daytime Tel. No. …………………..   Yes (          No ( 
 


7. Further Information and Declaration

Are you able to travel if the job requires it?

Yes (

No (
Would you have the use of your own car for work?
Yes (

No (

Do you require a work permit?



Yes (

No (
Do you have a direct relationship to a Trustee or

Yes (

No (
Member of Staff

If Yes, name and nature of relationship ………………………………………………………..



 

Where did you see this post advertised?


“Rehabilitation of Offenders Act 1974 (Exemptions Order 1975)”

This post, due to the nature of the work, is exempt from the provisions of section 4(2) of the Rehabilitation of Offenders Act, 1974. Applicants are, therefore, not entitled to withhold information about a conviction which, for the purposes, are spent under the provisions of the Act, and in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the Association

I certify that the information given on this form is correct and complete to the best of my knowledge. If appointed, I understand that this form may be computerised for personnel/employee administration purposes in accordance with the Data Protection Act 1998.

Signature ……………………………………………. Date ………………………….
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