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VOLUNTEER RECRUITMENT
JOB ANALYSIS EXERCISE

	What job do you want the volunteer to do?

(Job title or description)
	

	What does the job involve?

(Bullet point the tasks they will be asked to undertake)


	

	Where and when?

(Location,days/ times/hours of work etc)

	

	Who will they be working with?

Responsible for….

Responsible to……


	

	What help will they get?

(i.e. will they be part of a team of work on their own?)

	


	What equipment and resources will they be required to use?


	

	What specific skills will they need?

(list skills and desired experience to do the job or use the equipment)

	

	How long do you want them to do the job for?

(Is this a permanent role or a one-off event?)
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