
Certification Process for NCFE IIQ (Part B) Accredited Courses  
 

The flow chart below shows the learner certification process for courses delivered under Part B of the 

NCFE Investing in Quality Licence.  Qualifications.   If you are delivering, or intend to deliver any of these 

courses, please read the NCFE IIQ Handbook.  (Please note that you will also need to follow the 

procedures set out in Hampshire Learning’s  Data Collection Guidance Notes.) 

 

If at any stage you have any queries or may be unable to meet a deadline, please contact the 

Accreditation Officer as soon as possible.  Email:  matt.herbert@hants.gov.uk 

 

 

 
 

Email sent to Centre requesting name of the 

Internal Verifier (IV) for the course and 

confirmation that assessment and internal 

verification procedures are in place.  Centre to 

respond within 2 weeks.  

 

Accreditation Officer advised of IV 

Last week of course 

Registration form returned to Accreditation Officer 

Certificate Claim form (Form C) emailed to Centre.  Centre 

signs to confirm that internal verification has been carried out 

and portfolios are of required standard.  Form sent to the 

Accreditation Officer along with IV sampling record (QD37) 

within 2 weeks 

 

Certificate Claim Form (Form C) 

returned to Accreditation Officer 

 

Certificates despatched to Centre within 1 month 

 

NCFE Learner Registration Form sent to the Centre requesting 

confirmation of course and learners’ details, and achievements.  

Internal Verification needs to be carried out within 2 weeks of 

the course finishing and the registration form returned 

 

NCFE Course Starts 

http://hantsweb-staging.hants.gov.uk/hampshire-learning/hl-providers/ncfe-accreditation/iiq-licence/ncfehandbook.htm
http://www.hants.gov.uk/rh/hl/data-collection-guidance.pdf
mailto:matt.herbert@hants.gov.uk
http://www.hants.gov.uk/rh/hl/qd37.doc

